


ITE GEORGIA ITEMS REQUIRED FOR ROUNDABOUT OF THE YEAR FINALISTS
	Task
	Assigned to provide:

	LETTER FROM CLIENT/OWNER 
Letter addressed to ITE Georgia and signed by the client/owner, describing in one paragraph the relationship with the entrant in the development of the project and how the firm met or exceeded expectations.
	

	DETAILED PROJECT DESCRIPTION
Tell the story of the project (two-pages maximum; single-spaced, 12-point font, with 1-inch margins). Emphasize the entrant’s contribution to the project, addressing the following:
• Overview of project, including the problem and solution, project history, existing conditions, project location, and open to traffic date. 
• Role and contribution of entrant’s firm in the project
• Role of other consultants participating in the project 
• Brief description of other project aspects, including: 
a. Unique or innovative application of new or existing techniques
b. Future value to the engineering profession and enhanced public awareness/enthusiasm of the role of engineering 
c. How did the project focus on providing special attention to vulnerable road users 
d. Social, economic, and sustainable design considerations 
e. Complexity 
f. How the project met or exceeded owner/client’s needs 
g. Public outreach efforts and solutions
h. Safety or Operational needs
• Summary in layman’s terms describing why this project is worthy of special recognition, including factors that comprise the project’s uniqueness and complexity, such as innovative engineering, challenges faced and overall social impact. 
This project description portion should include total project budgeted cost, total project actual cost, entrant’s portion of the budgeted cost, entrant’s portion of the actual cost, scheduled and actual dates of completion.
	

	PROJECT PICTURES
Pictures of the completed roundabout (aerial/drone desired).
	

	PROJECT PLANS 
Provide the cover sheets, construction plans (13 series), and signing and marking plans (26 series). 
	

	PROJECT LAYOUT & DESIGN CHECK PACKAGE
A copy of the latest design layout and design check package (sight distance, fastest path with numerical results, and design/check/OSOW vehicle paths)  must be provided in pdf format. 



	

	PROJECT SUMMARY 
Project description in 100 words or less to be used to promote project winners on ITE Georgia social media platforms. Please note: Description may be edited at ITE Georgia’s discretion
	

	ROUNDABOUT OF THE YEAR AWARD INFORMATION 
Project name (limited to 45 characters), firm name(s) and project location (City, State) each on a separate line. This information will be used for the engraving of the Roundabout of the Year Award. Only one award will be provided to the entrant group.
	

	FIRM’S LOGO
Logo for the nominating firm. EPS file type is preferred; JPG file is acceptable if at least 8” wide and 300 dpi.
	






